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ANNEXURE A 
PROPERTY OCCUPATIONS FORM 6 APPOINTMENT OF REAL ESTATE AGENT

(RESIDENTIAL PROPERTY MANAGEMENT)

 

Item 1  General Tenancy Agreement Special Conditions 

I/we instruct you, the Agent to include the following Special Conditions as required in the General Tenancy Agreement 
for the property referred to in this agreement.  

Personal Details:  The Tenant will inform the Agent of any change of personal details previously provided to the Agent 
including mobile numbers and email addresses.  

 Approved Parking of Vehicles:  The parties agree the Tenant and/or the Tenant's invitees are not to park or store 
vehicles including trailers on areas other than those designated for parking. 

 Appliance Care & Cooling Appliance Cleaning:  All appliances, electrical or otherwise, must be maintained in a fit and 
proper condition and used only in accordance with manufacturer's instructions or specifications. The Tenant agrees to 
clean the air conditioner filters, ceiling fans and exhaust fans every 3 months and upon vacating the premises. 

 Garden & Lawn Maintenance:  The Tenant is responsible for maintaining the gardens and ground in the same condition 
as at the commencement of the tenancy. This includes mowing, edging, weeding and pruning. The Tenant must not 
store, and ensure that no other person stores, any boxes or rubbish in the yard or any other place in the premises visible 
to the public. The Tenant must remove all grass clippings and garden debris from the premises and ensure they are not 
placed or kept on the grounds or garden beds. 

 Maintenance Tradesperson Call Out:  If the Tenant requests the services of a tradesperson to carry out repairs on the 
premises and there is no fault found or the fault is found to have been caused by the Tenant and/or their guests or the 
Tenant's own property, the Tenant acknowledges and agrees they will be responsible for payment of the fees charged 
by such tradesperson.  

 Lock Out of Property:  If the Tenant is locked out of the property during office hours, they may collect the office set of 
keys.  It is important to note that for security reasons, we are only able to give keys to tenants listed on the tenancy 
agreement and photo identification must be produced upon collection of the keys. We DO NOT offer an after hours 
lock out service. 

 
 Smoking Not Allowed on The Premises:  The Tenant must not, or allow any other person to, use or smoke tobacco or 

other smoke producing substance within any dwelling on the premises. For the purposes of this Special Term a dwelling 
contained on the premises shall include any enclosed area, room or structure attached to the dwelling, including but 
not limited to any garage, sunroom or enclosed verandah.  A dwelling shall include any structure on the premises 
designed to be used as a residence for human habitation. 

 Changes to The Tenancy Agreement:   The General Tenancy Agreement is a legal and binding contract for both the 
Lessor and the Tenant and as such changes can only be made by mutual agreement between the Tenant and Lessor.  
(1) Tenant Changes:  Should the Tenant wish to have a person move out of or into the property, the Tenant must make 
the request in writing to the Agent who will seek approval from the Lessor and communicate this approval to the Tenant 
in writing. The Tenant is in breach of the Tenancy Agreement if another person moves into or out of the property before 
the request has been approved.   
(11) Pet Changes:  Should the Tenant wish to keep a pet at the property, the Tenant must make the request in writing to 
the Agent who will seek approval from the Lessor and communicate this approval to the Tenant in writing. The Tenant is 
in breach of the Tenancy Agreement if there is a new pet at the property before the request has been approved.   

 Early Termination of Tenancy Agreement (Reasonable Costs):  The Tenant is responsible for rent payments for the entire 
term of the tenancy.  Should the Tenant need to end their fixed term agreement early, they will be responsible for the 
rent until (a) the premises is relet with the Lessor/Agent s approval or (b) until the tenancy agreement expires. The 
Tenant also acknowledges that they are responsible for reasonable costs to end the tenancy early of one (1) weeks rent 
plus GST and advertising costs of $150 GST inclusive.  (Advertising cost subject to change as per rates at time of break 
lease).  Refer to Standard Terms  Item 7.   
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Condition of The Property at The Exit Inspection:  The property should be returned to the Agent in same condition as 
noted on the Entry Condition Report, allowing for fair wear and tear.  Should the Agent require cleaning and/or repairs 
to be carried out following the exit inspection, the Tenant will be allowed reasonable time to access the property and 
rectify the issue/s. Should the Tenant not attend to this within the allowed time frame, the Agent will engage 
professional services and deduct the cost from the bond.  Refer to Standard Terms  Items 37  41. 

 Pool Safety Requirements 
The Tenant must do all acts and things required by the tenant to comply with the legislation regarding pool safety and 
require any other occupant, invitee or guest to comply with all legislation regarding pool safety, including, but not 
limited to: 

(a) ensuring that any gate or door giving access to a regulated pool as defined in the Building Act 1975 (a 
Regulated Pool) is securely closed at all times when the gate or door is not in use; 

(b) the obligation on any person who opens a gate giving access to a regulated pool as defined in the Building 
Act 1975 (a Regulated Pool), to ensure that the gate or door is kept securely closed at all times when the gate 
or door is not in use; 

(c) ensuring that no object or structure is placed near or adjoining any regulated pool or the fence thereto which 
might facilitate access to that pool, whether such access is via gate or door, fence or otherwise; and 

(d) ensuring that no Regulated Pool is erected, constructed or placed on the premises without the prior written 
consent of the lessor. 

APPLICABLE ONLY IF THERE IS A POOL AT THE PROPERTY  

Pool Costs to be Apportioned Between the Parties 
(a) The Lessor and the Tenant acknowledge that there is a swimming pool situated on the premises. 
(b) The cost of maintaining the pool shall be apportioned between the parties as follows: 

(i) Pool chemicals  - Tenant 
(ii) Day to day maintenance of filtration, chlorination and heating equipment - Tenant 
(iii) Monthly professional pool servicing - Lessor   
(iv) Replacement and repairs of filtration, chlorination and heating equipment - Lessor   

(c) The above expenses shall be in addition to any amount payable by the Tenant. 

Agent can arrange for the Tenant's obligations to be performed by a professional pool maintainer or repairer at the 
Tenant's expense. 

Carpet Cleaning:  During Tenancy - For a tenancy of 12 months or more, carpets are to be cleaned during the 
tenancy from time to time as reasonably instructed by the Lessor/Agent.  All marks and stains should be removed 
promptly.  Upon vacating all carpets must be cleaned to the same standard they were in at the commencement of the 
tenancy, fair wear and tear excepted. 

Timber Floorboards:  Timber floors are to be protected by using floor protectors under furniture.  If the timber floors are 
damaged beyond fair wear and tear the Tenant must engage a professional contractor to rectify the damage.  The 
Tenant is responsible to pay for the repairs prior to their bond being refunded. 

CHOOSE ONE OF THE FOLLOWING:  

Excess Water Consumption (If the property is not water compliant):  The Tenant acknowledge they are responsible for 
payment of excess water consumption over and above 45 kilolitres (currently calculated at 170 litres per person per 
day) in a three (3) month period. This amount is payable within thirty (30) days of receipt of the FIRST NATIONAL invoice 
together with the relevant utilities supplier notice and is payable to FIRST NATIONAL WYNNUM MANLY.  Refer to Standard 
Terms  Item 17. 

100% Water Usage Charge (If the property is water compliant, or made compliant throughout tenancy):  The Tenant 
agrees to pay for all water consumption charges.  This amount is payable within thirty (30) days of receipt of the FIRST 
NATIONAL invoice together with the relevant utilities supplier notice and is payable to FIRST NATIONAL WYNNUM MANLY.  
Refer to Standard Terms  Item 17. 
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Conditions for the Approval of Pets 

The Lessor of the property has granted permission for the pets noted in item 17 of the General Tenancy Agreement to 
be kept at the property subject to the following conditions:

1. The pet/s must not become a nuisance or interfere with peaceful enjoyment of the neighbours. 
2. Any damage to the property caused by the pet/s, including scratching and the digging of holes etc. must be 
rectified immediately to a professional standard at the Tenant expense.  
3. The Tenant is required to fumigate the property for fleas internally and externally at the end of the tenancy to a 
professorial standard and are required to provide proof of this treatment to the Agent.  A flea bomb from the 
supermarket is not acceptable. 
4.  The Tenant is required to ensure they comply with all local government regulations for keeping for a pet/s including 
but not limited to number, size and license requirements. 
5.  The pet/s must be kept outside at all times (IF APPLICABLE FOR PET APPROVAL).  

If any of the above points are not complied with, or if any other reasonable explanation cannot be given, the Lessor 
retains the right to revoke the permission to keep the pet/s at the property at which point the pet/s must be immediately 
removed. Refer to Special Terms  Item 55. 

Electrical Safety Switch and Smoke Alarms 
The Lessor gives notice to the Tenant that an Approve Safety Switch for the General Purpose Socket Outlet is: 

  installed in the residence 
  not installed in the residence (if so, this must be installed prior to tenancy commencing) 

The Lessor gives notice to the Tenant that compliant smoke alarms are: 

  installed in the residence 
  not installed in the residence (if so, these must be installed prior to tenancy commencing) 

 



Initial/s:  __________________ 
Page | 4 

Item 2 - Maintenance 

The Lessor of the above property agrees to absolve the Agent of any liability from any undesirable outcomes that may 
arise from maintenance organized directly by the Lessor, including but not limited to the following circumstances: 

1.  Work has been completed to an unsatisfactory standard. 

2.  The Lessor has employed a tradesperson that is not suitably qualified or licensed.  

3.  The Lessor has employed a tradesperson that does not carry the relevant insurances.  

4.  The Lessor has performed maintenance themselves.  

As part of our duty of care we advise that all repairs must be carried out by a suitably qualified, licensed and insured 
tradesperson this is especially true for tenanted properties where even the smallest mistake can mean the greatest of 
consequences.  

First National Wynnum Manly will always give the option for a suitably qualified, licensed and insured tradesperson to 
attend a repair when it is required and a list of preferred tradespersons can be provided upon request. 

 
 

Item 3  Authority for Either Party to Sign and Authorise (if applicable) 
 

We, as Lessors for the property contained in this management authority hereby provide our Agent the authority of either 
/ any party listed as owners of the property to sign and authorise instructions given to our Agency via email.  This 
includes but is not limited to maintenance, lease renewals and all relevant matters relating to the property except for 
change of banking details and postal address which require all parties (as per the management authority)to instruct this 
change in writing and sign.   

By signing this document, you agree and understand that either or / any party can provide instructions as above the 
Agent.  This instruction continues until any party withdraws consent in writing to our office. 

Item 4 - Authority to Act (if applicable) 

I/we confirm my/our authority to allow  ____________________________________________________________________________ 
to act on my/our behalf in relation to all matters pertaining to the management of the above property. 

I/we instruct the Agent to act upon any instructions given to the Agent by the above named authority including but not 
limited to any instructions relating to the letting/reletting of the property, maintenance and payment of invoices 

I/we further agree this authority is ongoing unless I/we withdraw my/our consent in writing to your office. 

By signing below you are confirming that you have read, understood and accept the above information. 

By signing below you confirm you have read, understood and accept the above items. 

Signature:  Signature:  

Client 1:  Client 2:  

Date:  Date:  

Agent - First National Wynnum Manly 

Signature:  Date:  


